)
2.

10.

12,
13.

15,

e
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LTI

Title of Project Status Remsris
Frocedures Survey Security Hecords Division g%}g;:ed STAT
Preparastion of Procedure Charts and other Data Completed

for 7P on “ecurity Fecords Division 7/18/61

Sndit “ecords Control Schedule, OKR Completed S/18/61
Audit Records Control Schedule, Contsct Division Completed 10/61
Preparation of Hecords Comtrol Schedule, Y'IC Suspended
Lquipment, Message Center, Contact Uivision Sompleted 5/61
Review File System, Immmnization Eranch, iHedical “Ilice sompleted 5/61
tstablish Lisposition Standard for Catles, (K1 Complsted 6/9/€1
Shelf File Installatiom, I Completed 10/61
iecords Jansgement Survey asd lecords Control [ ] Completed 6ESYAY

- wal S0P .
Schedule 15U/ Completed 7/17/51
5 File Syst office of LUI y
Shelf File System, Completed 6/23/¢1
Shelf File 3ystem, OBE

Completed
Shell File System, G Completed
“helf file System, Ceographic Division/(Ra Completed
Ghelf File System, Roading Panel, TR Completed

ohelf File System, Dartopraphic Uivivion, R
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STAT
STAT

STAT
STAT

17.
18,
19.
20.
21.
22,
23.

2k
25
264
27

28,
29.

31.

32.
33.

3k,

Title of Project

Filing System and Equipment, 0BI

Shelf File System, EE/DIP

Revise Vital Records Schedule 0G/FDD

Revise Vital Records Schedule GiE

Ravise Vital Records Schedule OfTice of Security
Shelf File System Signal Center Commo

Filing System and Equipment, OBI

Filing System and Filing Equipment, Badge File 0/S
Records Control Schedule [ JLF

Records Control Scheduld  |Contact Office
Records Control Schedule[ |Contact Office
Shelf File System,[ | Commo

Shelf File System, SE/DDP

Shelf File System, Security Records Livision
Shelf File System, FDD

Shelf File System, E¥eFutive Registry

Shelf File System, R

Shelf f‘ile System, “iar Plans Staff/IDP

Assipmed to

- ———Approved For Release 2005/11727T : CIA-RDP70-00211R000500090031-2 o "A'

Status Hemarks

Completed STAT

Sugpended

Completed

Started - 1/22/62
Completed
Completed
Completed S§MAMB1
Completed 1/9/62

iraft Schedule prepared
{md aent for comment

Completed 11/30/61

Completsd Expansion of ixisting

6/12/61 Systen

Completed Expansion of ixisting
Systen

Completed 12/1/61

Complated

Completed

Cancelled
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STAT

STAT

STAT

STAT

3%
3be
3.
38.

39
L0
k1.
L2,
h3.

LS.
Lé.
L7,
L6,
L.

4444444

itis of Froject

Shelf File System, M Uivision/DiF
Shelf File oystem,[ | Contact affice

Special Corres- . Central Cover Staff
pondence Storage Equipment
Shelf File Syswu,lg_:}:mact. office

Shelf File System, ER Division/UiP
Shelf File System, Cabls Secretariat
Shelf File System, CI Staff/om¥

Shelf File ﬂyam:lmw

Shelf File Systaw, Commo TIT

Filing System and Dquipment, ‘ffice of Parsonnel

Rocords Inventory 10 Division/DiF

Disposal of De~lazification Records

Disposal of 05f Fiscal Records
Iuentification of Xsolete Jocuments :|
Survey of 525 Lootleg Forms/uid

Ghudy of Formg Used Jverreas

Asgicned 1o

[ ]

Status Bemarks
Completod STAT

10/16/61
Conpleted

Completed 6/12/61

Completed Expansion as 8 Hosult
of Hove and lew
Functions

Completed

Completed 1/3/62
Completed g/12/61
Completad 8/12/61
m:!ﬂgsmf;:r segialen
Comploted
Completed STAT
Comploted 7/27/61
Completed
Completed 7/5/61
piscont inuec 6/4/61
Huspendod
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STAT

STAT

Sle
524
53
She
554

57
58.
59

50,

£2.
£3.
€h.

LN
FR Y

£
s

Approved For Release,2005/11/21. CIA-RDP70-00211R000500090031-2

S s

Title of ?mljg__ct , e isai x! To

tew Security Cheek Sheet Folder

¥iling System and bouipment, Versonnel Eranch/Conno

levision of Overaight Shorage Tray

Hevigion of Intelligence Information Heport Form

sevigion of interoffice Hail Envelope

heview of Dispatch Frocedure Handbook

fudit Fecords Coptrol Schedule, Unl Unassipgned
hudit Records Control Scheduls, Jecurity

hudit iecords Control Schedule, Commo

Audit fecords Control Schedule, OTR

fieview of logging Requirements Under BEO 10501

Status

Sompleted
Gompleted
Completed
Suspended

Sugperded

Prepare Fecords Comtrol Schedules for| | cerice of fiecurity
Uraseigned

Prepare Records Comtrol Schedulss for 1 0P Divielons and Staffe
Unneeimed

Prepare iif S Scheduler for all Uversess Stations,
axcept

P 1lations for the following Combect fficer:

qudlb vital decords Dohedules Sor L HEAMAURRECrS .iilces

Togtell Subjloctelumeric Filing fyeters For lpproxioabely
15 Hemdguarters Sffices
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Aemarks

STAT

Planned to bopln
15 iebrusry 1362

Sew Item it

See Iter 112

STAfranster to (/5
See Ttems L5,70,71,90

lee Them 10k

Zeg lbums




STAT

&8 *

70

72.
T3
The
75
The
7T
754
19

804

21,

52

T Y

Title of Froject
Nap Storage Douipment for [ |Comtacy wffics
Speeial Type “helf File Zquipment for (07 Charts

fecords Inventory = Afriea Div/DIE

frepare decords Comtrol Schedule ~ Africa i
Hevislen of Vital fecords Schedule, HMedical
Ppgpare workshop on Apency Vital iecords rrogran
frepare vorkshop on Agency dall vperations

Shelf File Systen IG/uiw

Shelf File Commo Signal Conter, bew Zlog.

“helf Ille for X~.oys and Tediexl choris, abe.

Sombine Vital kecord Copy of #H3 and Jotain
¥isging ltems from FUD  (RECGR: CIR PRUMCT)

Sonduct ‘lecords Inventory, prepere Vi &
Secords Contrel “cheduls and install ,
tgancy Sub ject-iumeric File System in AOALCT

digtarical Staff, Shelf Flle
Fistorisal 2taff, Card File

Tgourde

Lealet Cereral Toanral to Dotire
and Coobine Cpaneh Files

o

B BT

hegigned To

70-80211R000500090031-2

Status
Jempleted  STAT
Soepleted

Lompleted 7/20/61

Tuapendsd

Sompleted 5/L/61
Comp/eted

ampleted 9GTAT
sompleted 10/10/61
somplieted 10/1/41

Duplicate of Ll

Lompleted CRTAM

semplated 10/23/41

Complaved 10731741
Cancelled

Gompleted
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~— "Approved For Release 30
Title of Froject

additionsl Shelf Files for JLI
thelf Files for il Koom, JCI
tquipment Survey for (CI Wateh Uffice

ldsting by of'Mee all Shelf Piling
Ingtellations

feview (TR Reoords Conmtrol Schedule
Prepare Records Jisposition Yorkshop
Review WH Records Control Bcheduls

Cost Records
Aeduction of netention Peried for PEI/OL

Review proposed "Culde for Hecords
fetiroment®

Follow Up with kgvy on increased worklosd in o

due to Havy requests for Jtate Locwesnls

srepare lecorde Control Schedula,
Chicage Contast (Ifice

shelf File Installatione Research Uivisien, 'ZI
Sortirg Equipment dcsearch Jivislon, DI
ixpansion of Shelf Pile Instsllabion RI/Gii
iucdt Yita) Pecords Ueposit Schadules, THD

mdit vitel fecords Deposit Scheduls, IHil

e lwiit Tidal ecerde Depnsit Sohscule, 1U/C

Gompleted STAT
Gompleted

\*\‘1

Z

Completed and Returned

for Revision

Forward to Ratienal Archives
for Congressional Approval

STAT

u:;;;t Sent to:|

s i
Suspended
Lompleted
Complated 12/11/61
12/20/61 Completes
12/ Conpleted

Approved For Release 2005];:1 1/21 CIAeRDP?O;0021 1R000500090031-2

a

STAT
u./zh /&1

/.

x'/wf,,«( b / s

- w', r"(

’x .
“, s



103

STAT 10k

105,
104,
7.

108,

1%

110

11Le

Approved For Release 2005/11
Gl e iRl ol dald

.:zﬁﬂéi’m‘ﬁ Ty

rarvial Hevision of vital iecords igpesit
Sohedule, TSD

dmvisien of Vital Regords Depesit
for 7 iivisions of C& S3aff

Sehedule
sudit of Kecords Comtrol dchedule Ior
Printing Jervices bivielon, JL

Snelf File System,[ |Comtmct offdse
Additional Shelf File for LI

Ldditionn) Shelf File for OBI

Hispomition of 110 cuft of Reocards

for Senior Research Staff/051

Tispowition of 125 cuft of “eccords,
Ltopraphic tegister

Applicution of HCH Feper to iateral
Jnble Forms 1303 & 13CL

Yorme nnagement Activily - Actions Coplatel Agsisred To
fLew 3%;& “iiminoted
T2 1
Cnrrent Forme dapogement Actlvily
s, cow Form - Politicsl iction Jode fheet, O

pngohoel Topms, wf
redinl form

121, Q;_A:&QE}F,{&(?@ 1R000500090031-2

statws  S1Abmrae

Gonpleted 12/ LT
Lompleted 10/20/61
sompleted 1/15/62

In Process AN

igquipment on Drder Lperndi

In trecess

Tomplesed 1/18/62
“ompleted 1/14/62
n Procest STAY
Jompleted STAT

lompletes
Sompleted

%

in drocess

PRI A ToE
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" Pitle of Project Asgigned to Remarks

111. Current Forme Menagement Activity (contimied)

ce. Reovision of Form 595 ] gT@erplete i

d. Revision of Form 1638 _ _ In Process .~

e. Rewision of Forms 140 and 1666 X In Process oL
f. Refisian of & Forms for Computer Operations, Comptroller In Process /’ ovin i
g Revision of Form 610 In Process RPN R Ak
n. New Form = Contract Steno Service, 0/S STAs Process

i, Revision of Requisition and Shipping
Documents and Related Procednres, O/L In Process

js New Form for Commo D

A

ke New Form for Logistics

112. Survey Courier Procedures amd

Lopging Baquirements
113. Shelf File Project, NPIC X
el e [ AN
ez !
:’J/'l‘
/76
ILLEGIB . -~ . « P
2r C@‘z‘iz& e ory A
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Title of Project A o Status Remhrks B
| f(.'.\‘ s f'/,‘-'
115. Sorting Bquiymest for RID/DOF In process  (SCu., /ot
STAT
ILLEGIB

122, Currest Forms Meomgement Actlvily -
--Potal In Process -~ 16, ss follows:

B

b.
STAT

c. Office of Security - 1 Cese Comtaald
Card

4. Office of Becurity - 1 Referemce 8lip;
i part sosp-out set; ith part with be
a charge owt, thus eliminabing re~typlug
of & charge out file.

& 0P - 1 - will ellsinete 3 bootleg forus.
£. ORR =1l ~ Bgulpment Sresldown

&« Logistics - Coptract Ingpeckion Regort
b, 081 - IS Production Scfedule
1. uecomls Center - Notificsmtion of

Hapositlon Action
j. Commo - 2 Lateral Cable
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_— : L ' . , Revised as of 20 March 1962

Remarks

Title of Project Assigned to Status

123. Survey of FBID Publications Dissemination q%

124, Surveyof-Agancy Courier Systemand
Erocedures.

2, G / ffw oy

/S,

Approved For Release 2005/11/21...CIA-RDP70-00211R0066500090031-2

STAT



